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COMMUNITY ASSET TRANSFER POLICY REVISIONS

  EXECUTIVE MEMBER: Cllr David Moore

  LEAD OFFICER: Julie Betteridge, Executive Director 

REPORT AUTHOR:                  Peta Leigh, Policy Officer / Julie Betteridge, Executive 
                                                                                                                                     Director

WHAT BENEFITS WILL THESE PROPOSALS BRING TO COPELAND RESIDENTS?

The Council is able to asset transfer through lease or freehold properties and land for 
community benefit purposes.

WHY HAS THIS REPORT COME TO EXECUTIVE?
(e.g. Key Decision, Policy recommendation for Full Council, at request of Council, etc.)

The Council’s Community Asset Transfer Policy and linked procedures has been 
reviewed.  Executive are receiving and receiving recommendations to policy and 
procedure revisions.   The Policy revisions details how requests for such uses and 
transfer of assets should be considered, assessed and decided on.

Recommendation:

Executive are recommended to:

a) To consider and comment on the revised Community Asset Transfer Policy and 
associated procedure; and

b) To support and endorse the revisions and refer them to Full Council for adoption.

 

1. INTRODUCTION

1.1 The Community Asset Transfer (CAT) Policy and associated procedures were 
reviewed and revised in accordance with audit recommendations.  

2. PROPOSAL

2.1 Officers undertaking the review have used case examples to assist the 
understanding and process mapping for organisations requesting support 
under the Community Asset Transfer policy of the Council.  This review group 
have made proposed amendments to the Policy and procedure which have 
been shared with Overview and Scrutiny Committee.  There were no 
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additional revisions following this overview.   The final proposed revisions are 
included within the attached Community Asset Transfer Policy draft update at 
Appendix A. 

2.2 The review of the Policy and procedure have been undertaken using the 
recommendations made by internal audit on the Policy and its use internally.   
The revisions ensure relevant protocols and procedures are clear and 
appropriate to assessing and deciding on applications.   It also includes a new 
flowchart to assist understanding and an effective process.   

3. CONCLUSION

3.1 The revised policy offers an updated and fit for purpose policy and process.  
The Executive are requested to consider and comment on the revisions to 
the Policy and procedure.  They are recommended to support and endorse 
the revisions and to recommend the Policy at Appendix A to the next Full 
Council for adoption.

  
4. STATUTORY OFFICER COMMENTS

4.1 Monitoring Officer Comment: The whole issue of the Community Asset 
Transfer is supported by The Localism Act 2011, and this policy has been 
updated in response to internal audit recommendations made.

4.2 Section 151 Comment:  The Community Asset Transfer Policy ensures that 
the financial implications and value for money are considered. 

4.3 EIA Comment:  Each Community Asset Transfer Application will have an 
initial assessment relating to its impact under our equalities scheme and if 
necessary a CAT application will be asked to complete an EIA assessment as 
part of the application process.

4.4 Policy Framework Comments:  This Policy is part of the core framework for 
shaping and delivering against the Council’s Corporate Strategy.

4.5 Other Consultees:   We have used the proposed procedures and revisions to 
the policy in working with two live CAT applications to understand their fit for 
purpose and effectiveness and have made tweaks to the detail in line with 
the feedback.

5 RESOURCE REQUIREMENTS

5.1 The asset management and process will be in line with and be delivered using 
our asset management policy and existing officer resources within the 
Council.
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6       HOW WILL THE PROPOSALS BE PROJECT MANAGED AND HOW ARE THE RISKS 
      GOING TO BE MANAGED?

6.1 The Council will be using the project management framework of the Council in 
processing, analysing and assessing applications under the Community Asset 
Transfer Policy.  The Corporate Officer Project Champion will be the Executive 
Director with key involvement from Property, Legal and Finance and service specific 
input as required.   The flow chart sets out clearly how this project team will work 
and when it will be ensuring it works within the corporate governance framework 
and financial and legal regulations.   

6.2 Each CAT application will require a risk assessment as part of the process.  The risk 
register will be monitored and held within the Property Service as part of the asset 
management framework of the Council.    

2 WHAT MEASURABLE OUTCOMES OR OUTPUTS WILL ARISE FROM THIS REPORT?

7.1 The outputs and outcomes are bespoke to each Community Asset Transfer but will 
have at its heart a benefit to the communities and residents within Copeland.

Appendices:  Appendix A – Revised Draft Community Asset Transfer Policy 

List of Background Documents: 

Localism Act, Current CAT documents, Community Asset Transfer Operational 
Procedures 
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Purpose
This document sets out the Council’s policy and guidance on Community Asset Transfers (CATs) 
and the approach the Council will take to ensure consistent and transparent asset transfer to 
the voluntary and community sector. It will enable CATs to support the achievement of the 
Council’s priorities as set out in the Corporate Strategy. It also supports the delivery of the 
Council’s Social Inclusion Programme.

This policy and guidance sets out the context and rationale for considering CAT - referring to 
the national, regional and local drivers and priorities; and it describes the principles and 
processes the Council will use in determining whether an asset is suitable for transfer.  
 
This means that voluntary and community groups can be confident that a fair and standardised 
process will be adopted for CAT but that this will be sufficiently flexible to enable adoption of 
an individual approach as every transaction is different.

Definitions
What is Community Asset Transfer?
CAT in Copeland relates to the freehold or long leasehold management and ownership 
arrangement on certain buildings or land.  
 
Copeland Borough Council encourages CAT on certain buildings or land which have been 
identified as surplus and available for disposal at less than best value. 
 
Public assets are rarely used by everyone: their ‘value’ being locked-in to a particular use or a 
particular group of people. Changing ownership or management can offer opportunities to 
extend the use of a building or piece of land, increasing its value in relation to the numbers of 
people that benefit and the range of opportunities it offers. Community-led ownership can 
offer additional opportunities to secure resources within a local area and to empower local 
citizens and communities.  
 
Less than best value  
 Less than best value is permitted under the Local Government Act 1972 providing that a 
disposal promotes or improves economic, environmental and social wellbeing and the 
discounted value is less than £2m. A valuation is required in all CAT disposals.  
 
If an asset is to be transferred at less than best value, the applicant will need to demonstrate 
that it will generate social, economic and environmental benefits. Examples include service 
continuation, employment or volunteering opportunities and providing an accessible 
community facility.  These benefits will be recorded in a service level agreement between the 
Council and the organisation.
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Policy Benefits 
Copeland Borough Council has long recognised the benefits of CAT and this is demonstrated by 
a long standing policy position supporting CAT in Copeland as well as a number of actual 
examples across the Borough.  The Council has been transferring assets to communities for 
many years with local elected members being at the heart of this activity.

The Council knows that the way physical assets are managed can have a positive impact on the 
long term strength of local communities. Through asset ownership, community organisations 
can grow and become more secure, gaining access to sources of additional investment that the 
Council itself is not able to access. Our policy enables community organisations to become 
more sustainable on long term basis.

Introduction
Community Asset Transfer (CAT) is not new. Up to 2010, the policy basis for CAT was 
underpinned by the vision for Sustainable Communities. The Quirk Review in 2007 “Making 
Assets Work: The Quirk Review of community management and ownership of public assets” 
concluded strongly in favour of local ownership and management of public assets.  
 
While the Quirk Review remains a touchstone for CAT, a challenging financial reality means the 
Council will increasingly consider CAT to enable communities to meet their needs and to 
achieve our own aims and priorities.  

Scope
When will we consider CAT? 
 
The Council has a range of assets (buildings or land) which are used for operational or 
investment requirements. On occasions assets may become surplus to these requirements. In 
these circumstances, the Council may consider disposal of such assets under CAT, which 
enables the disposal of the asset to take place at less than best value.  
 
CAT will be considered for assets owned by Copeland Borough Council which are categorised 
as surplus and may be transferred at less than best value. If an asset is not categorised as 
surplus but an organisation wishes to take it on or enquire about CAT, they should contact CBC 
Property and Estates Manager.

 
The Council will consider CAT in line with its own policies and procedures, including the Asset 
Register and Contract Procedure Rule 28.   
 
Assets for essential operational or investment purposes will not be considered for CAT.  

For any transfer, the Council would require a proposal from the group seeking the transfer 
outlining the community benefits, development plans and business case, covering financial 
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viability, proposed utilisation, benefits to the organisation and community and evidence of 
wider support. The application must evidence consultation with ward councillors. 

On what basis would an asset transfer take place? 
 
Asset transfers will generally be by means of a lease of up to 40 years, the terms of which will 
be agreed at the time of each individual transfer. In some cases the Council will consider a 
short term lease to an organisation with a view to moving to a position where a long term 
lease would be sustainable where community benefit organisations can demonstrate 
enhanced community benefits.  
Freehold will only be considered as an exception, subject to a relevant and agreed business 
case.
 
The organisation taking occupationwill be responsible for all issues associated with the use and 
operation of the property. 

For example:  
 Upkeep, repair and maintenance of the asset; 
 All running costs, including insurance; 
 Compliance with statutory and legislative requirements, including inspections and 

health and safety requirements and the Council’s Safeguarding Policy. 
 
In all cases involving transfer of ownership/occupation, appropriate mechanisms will be put in 
place to protect the financial and legal position of the Council, such as restrictions on use, 
clawback provisions and break clauses. For example, in the case of a long term lease we will 
write into such leases an appropriate provision (forfeiture or break clause) under which the 
asset would revert back to the Council, such as, but not exclusively: 
 

1. In the case of bankruptcy/insolvency; 
2. In the case of corruption; 
3. In case of non-payment of rent (if applicable); 4. In the case of non-performance of 
other terms such as breach of repairing obligations and unauthorised change of use (if 
applicable); 
4. If the organisation wishes to surrender the lease. 

 
With freehold transfer of ownership the Council will (in addition to the restrictions on use and 
clawback provisions referred to above) impose covenants on the asset limiting whether, when, 
how and to whom the asset may (a) be sold on, or (b) revert back to the Council.  
Alternatively in appropriate circumstances, the Council may agree to a business plan that sets 
out that the community group will sell the asset at some point and reinvest the proceeds in a 
more suitable asset.  The position of the Council on such a disposal would be ensuring the 
benefits of the CAT would be improved by the proposed sale or transfer.
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Which organisations will we consider transferring assets to? 

We will consider asset transfer to any voluntary, community or third sector organisation 
providing it meets the criteria outlined below. The Council will ask the organisation to 
demonstrate it can fulfil these criteria through the provision of a business case; which will then 
be assessed by CBC officers from a range of disciplines.  
 
A key consideration will be the sustainability of the organisation and its capacity to manage 
and develop the asset. The organisation shall: 
 

 Be an appropriately constituted organisation which is a legal entity, or a legally 
constituted through a consortia agreement; (e.g. a registered charity, community 
interest company or charitable incorporated organisation, a not for profit company)

 Have a stable financial position and track record with a demonstrable financial plan. 
(The Council will wish to review copies of audited accounts and forward projections 
where appropriate)

 Exist for community/social/environmental/economic benefit
 Be non-profit distributing – i.e. it must reinvest any surpluses to further its social 

aims/community benefits
 Have stated community benefit objectives
 Demonstrate strong governance by operating through open and accountable co-

operative processes, with strong monitoring evaluation, performance and financial 
management systems; or, where this is a newly constituted organisation, 
demonstrating a robust governance framework 

 Demonstrate it has the skills and capacity within, or available to, its managing body to 
effectively deliver services and manage the asset

 Have a specific plan on health and safety issues and compliance with legislation and any 
statutory requirements arising from transfer of the asset

 Have a clear purpose and understanding of the activities it wishes to deliver and 
demonstrate how the asset transfer will enable and support these activities. 

 In exceptional circumstances, the Council may consider other types of organisations. 
Organisations which do not constitute those listed above are asked to contact the Council’s 
Property and Estates Manager in the first instance to discuss the possibility of CAT.  
 
Disposal at under market value to partnership organisations

In some circumstances the Council may transfer an asset to an organisation other than stated 
above - for example, a parish council. In most circumstances the requesting organisation will 
need to satisfy all the other conditions but exceptionally, such as in the case of a parcel of land 
to be improved and maintained for the benefit of the community, a full application will not 
usually be required as the financial standing and governance of the partnering organisation will 
be known.  Any such application would be subject to assessment by relevant Council officers.  
CBC regulations set the values and decision levels needed.
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If viability is proven, a full business case will be required to support the longer lease of freehold 
transfer going forward.

To enable transfers at less than best value, applicants will need to demonstrate that their 
acquisition of the asset will support, promote and benefit the economic, environmental or 
social wellbeing of the community. 

Roles and Responsibilities
How will we assess CATs?  
The Council will proactively seek opportunities for transferring assets that it has identified as 
eligible in line with its Strategic Asset Management Strategy.  
 
The assessment will be proportionate to the organisation applying for the asset, the value of 
the asset and its proposed use. It will also ensure that due consideration of the aspects of CAT 
and what is involved in taking on an asset are covered.  
 
The assessment will be based on the following: 
 

 Eligibility of the asset for CAT 
 Eligibility of the organisation applying for CAT
 How the transfer meets community need and what the asset is and will be used for 
 Details of anticipated community benefit - What social, economic and environmental 

benefits will the transfer deliver (e.g. service continuation, an accessible community 
service), what outputs or impact can be required to ensure delivery of such benefits 
and sustain the intention

 Viability of CAT proposal

To assist with the assessment process, the organisation will be asked to complete an 
Expression of Interest form [See Appendix A].  If this is approved, they will be asked to submit a 
Business case Application Form. [See Appendix B]
 
In some circumstances, the Council will proactively seek CAT for specific assets that it is no 
longer able to provide or maintain. In these circumstances, the Council may directly approach a 
specific organisation to explore the viability of a CAT. Should a CAT not be viable for any 
reason, alternative forms of disposal will be considered.  
 
Asset Transaction Terms and Restrictions  
 
We want to support community organisations and enable them to effectively manage and 
develop an asset.  
 
Having carried out an initial assessment of suitability we will, where appropriate, work with 
groups to effect a transaction. In doing this we will refer to the Council’s relevant rules and 
procedures.  If the Expression of Interest is approved, the organisation will be asked to 
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complete a Business Case Application form.  Organisations are encouraged to work with a third 
party such as Copeland Community Fund for support with this.
 
If the Council is minded to approve an application, in the first instance the Council’s Surveyor 
will be requested to undertake a photographic schedule of condition and prepare heads of 
terms relating to the proposed disposal in consultation with the applicant.  
 
In some instances, the Council will need assurance about particular matters as part of the 
transfer process. These include the following: 
 

(a) If the asset comprises of public open space statutory notice will be given in a local 
newspaper for two consecutive weeks in accordance with section 123 of the Local 
Government Act 1972; 

 
(b) If the applicant is required to obtain any planning permission for the asset the 
applicant will be required to do so now; and

(c) If the applicant’s proposal is dependent on the receipt of grant, the applicant will be 
required to submit such an application now and obtain a grant approval. This is to allow 
the Council to ensure that no claw back conditions will be attached to it if a leasehold 
disposal is intended and to offer an ‘in principle’ decision. A letter of support may be 
required by a funder if they do not already have a lease.

 
CAT terms will be as flexible as possible, each transaction will be considered on its own merits 
to enable the applicant to effectively manage and develop the asset.  
 
The type of disposal will depend on many factors including type of asset, size and value of 
asset, status of the group, financial stability of the group, period the group has been in 
existence and track record for delivering services of a type which the asset relates to. 
 
A leasehold transfer could be for any length, however in certain circumstances grant funding 
conditions might dictate the length of the lease. 
 
Working together through the process will help ensure that the most appropriate arrangement 
is entered into.  
 
We strongly recommend that groups considering CAT read the advice and information 
available to assess its advantages and potential implications. We have included some details of 
where to find further information and advice later in this document.  
 
It should be noted that all negotiations are then subject to contract.  

Covenants 
 
If appropriate, on transfer, covenants regulating use will be included to ensure that the 
disposal continues to support relevant wellbeing powers.  
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Policy Details including Procedures

Underpinning Principles   
In order to ensure that CATs are dealt with in a consistent, fair and transparent way, this policy 
and guidance set out the principles upon which CATs will be progressed. However, as every 
transfer and voluntary or community group involved will be different there also needs to be 
flexibility built into the approach.  
 
The principles set out below will allow for consideration on a case-by-case basis; ensure that 
the well-being benefits to the community are assessed; give consideration to value for money; 
and will ensure that transfers facilitate the provision of high quality, customer focused services 
for communities. 
 
The Council sees this policy and guidance documentation as the method of ensuring that all 
factors are taken into consideration, enabling value judgements to be made as appropriate in 
each individual case.  It will mean that all communities, and voluntary and community 
organisations, will have equality of opportunity.

 
The principles are:

 The process for CATs will be clear and transparent with indicative timescales from start 
to finish

 The criteria used for determining whether an asset is suitable for community transfer 
will be made publically available

 Any known costs or  liabilities involved e.g. ground rent, sitting tenants, maintenance, 
essential repairs etc. will be made available to the body the transfer will be made to

 Requests for transfers from the community will be considered using the criteria and 
process set out when they are received

 The Council will work with voluntary, community and third organisations to achieve 
asset transfers where appropriate that will enhance community empowerment and 
engagement and encourage development and sustainability of the sector

 All requests for transfers must be to improve community, wellbeing, support or 
enhance the current services provided and demonstrate a clear contribution to the 
Council’s priorities and aspirations; as well as support the outcomes in the Sustainable 
Community Strategy and the Social Inclusion Policy.

 Local consultation with Copeland Borough Council Elected Members
 Each asset transfer will be considered on its own merits

The Council has operational procedures and risk assessments in place in line with this policy 
which are reviewed on a regular basis.
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Monitoring of Policy Adherence
The policy will be reviewed at a minimum of every three years, to incorporate any changes to 
legislation or guidance. 

The annual audit will permit the Council to evaluate and review the arrangements it has in 
place.  Subsequently the policy may be updated to allow for changes that have occurred.

References
For further information and an informal discussion about Community Asset Transfer in the first 
instance, please contact:  
 
Barbara Vernon  
CBC Property and Estates Manager
 
Expression of Interest and Business Case Application forms for Community Asset Transfer [see 
Appendices A and B] can also be submitted to:
barbara.vernon@copeland.gov.uk

 Or by post to:
Barbara Vernon, Property and Estates Manager, Copeland Borough Council, The Copeland 
Centre, Catherine Street, Whitehaven, CA28 7SJ  
 
 
Other Sources of Advice and Support:
 
Copeland Community Fund (CCF)
The CCF Enabling Fund can provide support to strengthen a project, ensuring best fit between 
the project and what Copeland Community Fund and / or other funders want to invest in.
CCF can fund a range of development and viability assessment activities to help strengthen the 
next stage of an application or support applications to other funders. Please note the link to 
the application form for this funding can be only accessed via the Copeland Community Fund 
Project Coordinators.
https://copelandcommunityfund.co.uk/ 

Locality is the UK’s leading network for community led organisations supporting community 
led change. Building Powerful Communities through Community Asset Transfer: A Guide for 
Councillors
 For further information go to: https://locality.org.uk/ 
 
Sport England’s community sport asset transfer toolkit is a bespoke interactive web based tool 
that provides a step-by-step guide through the asset transfer process.  This has been 

Page 15

mailto:barbara.vernon@copeland.gov.uk
https://copelandcommunityfund.co.uk/
https://locality.org.uk/
https://locality.org.uk/


Community Asset Transfer Policy V1.6

Page 12 of 27

12
developed specifically for sports clubs in partnership with Locality.  For further information go 
to:  https://www.sportengland.org/facilities-planning/community-asset-transfer/ 

My Community Rights is a source of information about asset transfer and the Community 
Right to Bid.  For further information go to: https://mycommunity.org.uk/ 

LGiU provides guidance for community organisations considering CAT. For further information 
go to:  https://www.powertochange.org.uk/research/understanding-cat-communityorgs/ 
 

Making Assets Work.  The Quirk Review of community management and ownership of public 
assets:
https://webarchive.nationalarchives.gov.uk/20120920020552/http://www.communities.gov.u
k/documents/communities/pdf/321083.pdf 

 Ministry of Housing, Communities and Local Government: Managing Risks in Asset transfer: 
A Guide:
 http://www.dtascommunityownership.org.uk/sites/default/files/managing-risks-in-asset-
transfer.pdf 

The Quirk Review 2007 “Making assets Work: The Quirk review of Community Management 
and Ownership of Public Assets” Quirk Review 

CBC Asset register and Contract procedure Rule 28

Local Government Act 1972 Section 123 
https://www.legislation.gov.uk/ukpga/1972/70/section/123 

CBC Social Inclusion Policy 

Page 16

https://www.sportengland.org/facilities-planning/community-asset-transfer/
https://mycommunity.org.uk/
https://www.powertochange.org.uk/research/understanding-cat-communityorgs/
https://webarchive.nationalarchives.gov.uk/20120920020552/http:/www.communities.gov.uk/documents/communities/pdf/321083.pdf
https://webarchive.nationalarchives.gov.uk/20120920020552/http:/www.communities.gov.uk/documents/communities/pdf/321083.pdf
https://webarchive.nationalarchives.gov.uk/20120920020552/http:/www.communities.gov.uk/documents/communities/pdf/321083.pdf
https://webarchive.nationalarchives.gov.uk/20120920020552/http:/www.communities.gov.uk/documents/communities/pdf/321083.pdf
http://www.dtascommunityownership.org.uk/sites/default/files/managing-risks-in-asset-transfer.pdf
http://www.dtascommunityownership.org.uk/sites/default/files/managing-risks-in-asset-transfer.pdf
https://webarchive.nationalarchives.gov.uk/20120920020552/http:/www.communities.gov.uk/documents/communities/pdf/321083.pdf
https://webarchive.nationalarchives.gov.uk/20120920020552/http:/www.communities.gov.uk/documents/communities/pdf/321083.pdf
https://www.legislation.gov.uk/ukpga/1972/70/section/123


Community Asset Transfer Policy V1.6

Page 13 of 27

13
Appendix A

Copeland Borough Council
Community Asset Transfer
Expression of Interest Form

Reference Number: (Office use only)

Please read through the guidance notes below before you start to fill in this form. It 
has been designed so you can provide the standard information we need to assess 
your application. Your answers should show that you are thoroughly considering the 
requirements of a full proposal.  

 Before you fill in this form please make sure that both your organisation and the plans 
you have for the asset once transferred meet ALL the criteria set out in Copeland 
Borough Council’s Community Asset Transfers Policy and associated guidance. 

 It is vital that your full proposal contributes to Copeland Borough Council’s priorities, 
as set out in the Corporate Strategy, and has the support of the community in which it 
is based/serves.   In this Expression of Interest you are asked to describe your plans, so 
please consider those requirements when you fill in this form. 

 Sustainability for your service delivery and therefore asset use is also a key element. 
You need to show that you have thought about this before making an expression of 
interest and then demonstrate how you will do this in your full proposal.  

 Please provide us with as much detail as you can, the boxes on the form expand to fit 
the content in order for you to do this. Tell us how the transfer of the asset will bring 
benefits to both the wider community and the community it currently serves. Once 
your application has been received, a named council officer will be appointed as your 
contact throughout the application process. 

 We would prefer to receive proposals electronically, but will accept hard copies by 
post where necessary. 

Please send the completed form to:
Barbara Vernon, Property and Estates Manager, Copeland Borough Council.
barbara.vernon@copeland.gov.uk 
 

Page 17

mailto:barbara.vernon@copeland.gov.uk


Community Asset Transfer Policy V1.6

Page 14 of 27

14
1. Contact Details

Describe the asset for which the 
transfer is requested (e.g. playing 
field, retail unit, community hall, 
residential property, office 
building, farm building, agricultural 
land, industrial unit, etc.)
Name of organisation

Address

Post code

Is this the same address as the 
asset you are applying for transfer?  
If not, please give address & 
postcode.
Contact Name

Telephone number (for contact 
person)
Email address (for contact person)

2. Your Organisation

Is your organisation a voluntary and community sector organisation which is a legal entity, or 
legally constituted through a consortia agreement?

 
What type of organisation is it? (E.g. a registered charity, community interest company or 
charitable incorporated organisation, a not for profit company, etc.) When was it established?

Please explain your governance arrangements

Please describe what your organisation does

3. Reasons for Transfer

Please explain why you are applying for a community asset transfer and how this will benefit 
the wider community.
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Please explain how your proposal contributes to Copeland Borough Council’s priorities as set 
out in the Corporate Strategy, especially those relating to social, economic or financial 
inclusion.

How will your organisation meet all the costs associated with taking on ownership (leasehold 
or freehold) of the asset?

PLEASE CONFIRM IN THE BOX BELOW THAT THIS APPLICATION HAS THE FULL SUPPORT OF 
YOUR ORGANISATION

Name of person completing this form

Position in the organisation Date
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Appendix B

Copeland Borough Council
Community Asset Transfer

Business Case 
Application Form

Reference Number: (Office use only)

Expression of Interest approved
Name of officer & date of approval 

Please read through the guidance notes below before you start to fill in this form. It has 
been designed so you can provide the standard information we need to assess your 
application. Your answers should show that you have thoroughly considered every 
aspect of your proposal.  The Council is unlikely to consider proposals that have not had 
Expression of Interest approval.  

 Before you fill in this form, please make sure that both your organisation and your 
proposal can meet ALL the criteria set out in Copeland Borough Council’s Community 
Asset Transfers Policy and associated guidance.  If your organisation or your proposal 
do not meet all of the general criteria it is unlikely that we will consider your 
application.

 It is vital that your proposal contributes to Copeland Borough Council’s priorities as set 
out in the Corporate Strategy and has the support of the community in which it is 
based/serves.   Sustainability for your service delivery and, therefore, asset use is also a 
key element.
 You need to show that you have thought about this before making an expression of 
interest and then demonstrate how you will do this in your full proposal.  

 Please provide us with as much detail as you can, particularly on how the transfer of 
the asset will bring benefits to both the wider community and the community it 
currently serves. The boxes on the form expand to fit the content in order for you to do 
this.  Once your application is received, a named council officer will be appointed as 
your contact throughout the application process. 

 We would prefer to receive proposals electronically, but will accept hard copies by 
post where necessary. 

Please send the completed form to:
Barbara Vernon, Property and Estates Manager, Copeland Borough Council.
barbara.vernon@copeland.gov.uk 
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Contact Details

Describe the asset for which the 
transfer is requested (e.g. playing 
field, retail unit, community hall, 
residential property, office 
building, farm building, agricultural 
land, industrial unit, etc.)
Name of organisation

Address

Post code

Is this the same address as the 
asset you are applying for transfer?  
If not, please give address & 
postcode.
Contact Name

Telephone number (for contact 
person)
Email address (for contact person)

Your Organisation

Is your organisation a voluntary and community sector organisation which is a legal entity, or 
legally constituted through a consortia agreement?

YES/NO (Delete as appropriate)

 
What type of organisation is it? (E.g. a registered charity, community interest company or 
charitable incorporated organisation, a not for profit company, etc.) When was it established?

Please enter your charity registration number

Is your organisation or branch affiliated to a national or regional organisation? 
YES/NO (Delete as appropriate)
If YES, please give details here including contact name, address and charity registration:
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How many people are involved in running your organisation?

Board/committee members/trustees

Paid employees: full time

Paid employees: part time

Volunteers

Please list below who has responsibility in your organisation for:

Finance

Legal Compliance

Insurance

Health & Safety

Operations

Equality & Diversity

Business Continuity

Human Resources

Organisation/group aims and objectives

Describe your organisation/group’s main aims, objectives and activities

Legal Compliance
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Please confirm that, to the best of your knowledge, the organisation named above is not in 
breach of the provisions of Regulation 23(1) of the Public Contracts Regulations 2006 as 
summarised below.    

The organisation (or its directors or any other person who has powers of representation, 
decision or control of such organisation) has not been convicted of any of the following 
offences:- 

Conspiracy within the meaning of section 1 of the Criminal Law Act 1977 
where that conspiracy relates to participation in a criminal organisation as 
defined in Article 2(1) of Council Joint Action 98/733/JHA; or

Yes/No
(Delete as 
appropriate)

Corruption within the meaning of section 1 of the Public Bodies Corrupt 
Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906; or 

Yes/No
(Delete as 
appropriate)

The Offence of Bribery; or Yes/No
(Delete as 
appropriate)

Fraud, where the offence relates to fraud affecting the financial interests of 
the European Communities as defined by Article 1 of the Convention relating 
to the protection of the financial interests of the European Union, within the 
meaning of:- 
 

 the offence of cheating the Revenue; or 
 

 the offence of conspiracy to defraud; or 
 

 fraud or theft within the meaning of the Theft Act 1968 and the Theft 
Act 1978; or 

 
 fraudulent trading within the meaning of section 458 of the 

Companies Act 1985; or 
 

 defrauding the Customs within the meaning of the Customs and 
Excise Management Act 1979 and the Value Added Tax Act 1994; or 

 
 an offence in connection with taxation in the European Community 

within the meaning of section 71 of the Criminal Justice Act 1993; or 
 

 destroying defacing or concealing of documents or procuring the 
extension of a valuable security within the meaning of section 20 of 
the Theft Act 1968; or 

Yes/No
(Delete as 
appropriate)

Money laundering within the meaning of the Money Laundering Regulations 
2003; or

Yes/No
(Delete as 
appropriate)

Any other offence within the meaning of Article 45(1) of the Public Sector 
Directive.

Yes/No
(Delete as 
appropriate)

If you are unable to confirm any of the above, please give details below, including any action 
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taken to resolve the situation.

Please confirm the following statements or give details if you answer no to any of the 
questions.  
The organisation (or its directors or any other person who has powers of representation, 
decision or control of such organisation) confirms that:-

Being an individual he is not bankrupt or has not had a receiving order or 
administration order or bankruptcy restrictions order made against him or has 
not made any composition or arrangement with or for the benefit of his 
creditors or has not made any conveyance or assignment for the benefit of his 
creditors or does not appear able to pay or to have no reasonable prospect of 
being able to pay, a debt within the meaning of section 268 of the Insolvency 
Act 1986, or article 242 of the Insolvency (Northern Ireland) Order 1989, or in 
Scotland has not granted a trust deed for creditors or become otherwise 
apparently insolvent, or is not the subject of a petition presented for 
sequestration of his estate, or is not the subject of any similar procedure 
under the law of any other state; or 

Yes/No
(Delete as 
appropriate)

Being a partnership constituted under Scots law it has not granted a trust 
deed or become otherwise apparently insolvent, or is not the subject of a 
petition presented for sequestration of its estate; or

Yes/No
(Delete as 
appropriate)

Being a company or any other entity within the meaning of section 255 of the 
Enterprise Act 2002 has not passed a resolution or is not the subject of an 
order by the court for the company’s winding up otherwise than for the 
purpose of bona fide reconstruction or amalgamation, or has not had a 
receiver, manager or administrator on behalf of a creditor appointed in 
respect of the company’s business or any part thereof or is not the subject of 
the above procedures or is not the subject of similar procedures under the 
law of any other state; or 

Yes/No
(Delete as 
appropriate)

It has not been convicted of a criminal offence relating to the conduct of his 
business or profession; or

Yes/No
(Delete as 
appropriate)

It has not committed an act of grave misconduct in the course of his business 
or profession; or

Yes/No
(Delete as 
appropriate)

It has fulfilled obligations relating to the payment of social security 
contributions under the law of any part of the United Kingdom or of the 
relevant State in which the organisation is established; or

Yes/No
(Delete as 
appropriate)

It has fulfilled obligations relating to the payment of taxes under the law of 
any part of the United Kingdom or of the relevant State in which the 
economic operator is established; or

Yes/No
(Delete as 
appropriate)

It is not guilty of serious misrepresentation in providing any information 
required of him under this regulation; or

Yes/No
(Delete as 
appropriate)

In relation to procedures for the award of a public services contract, it is 
licensed in the relevant State in which he is established or is a member of an 
organisation in that relevant State when the law of that relevant State Yes/No
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prohibits the provision of the services to be provided under the contract by a 
person who is not so licensed or who is not such a member; or 

(Delete as 
appropriate)

Where applicable, it is registered with the appropriate trade or professional 
register(s) in the EU Member State where it is established (as set out in Annex 
IXB of Directive 2004/18/EC) under the conditions laid down by that Member 
State. 

Yes/No
(Delete as 
appropriate)

Insurance

Please provide details of your current insurance cover and confirm your intentions should the 
transfer application be successful 
  
Public liability 
____________________________________________________________________ 
 
Employer’s liability 
____________________________________________________________________ 
 
Property/contents   
____________________________________________________________________

Financial Information

What was your turnover (income) in the last two years (if this applies)? 
  

£  ..........  for year ended  __ / __ / ____ £  ..........  for year ended  __ / __ / ____ 

 Has your organisation met all its obligations to pay its creditors and employees during the past 
year? 

YES/NO  (Delete as appropriate)
If the answer to the above question is NO, please explain why not:

Please give the name and branch of your bankers who could provide a reference:
Name

Branch

Contact Details
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If asked, would you be able to provide at least one of the following? 
 
A copy of your most recent accounts, audited if applicable (for the last two years if this applies) 
YES/NO (Delete as appropriate)

A statement of your turnover, profit & loss account and cash flow for the most recent year of 
trading
YES/NO (Delete as appropriate)

A statement of your cash flow forecast for the current year and a bank letter outlining the 
current cash and credit position
YES/NO (Delete as appropriate)

Health and Safety

Please sign below to confirm that you agree that all your staff and volunteers will comply with 
relevant health and safety legislation.

Signature

Name

Position in organisation

Date

Does your organisation have an up to date Health and Safety Policy?  

YES/NO (Delete as appropriate)
If YES, Please attach a copy
If NO, please explain why:

Equality and Diversity
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Does your organisation comply with its legal obligations relating to the following?

Race YES/NO (Delete as appropriate)
Sex or sexual orientation YES/NO (Delete as appropriate)
Disability YES/NO (Delete as appropriate)
Age YES/NO (Delete as appropriate)
Religion or belief YES/NO (Delete as appropriate)
Gender reassignment YES/NO (Delete as appropriate)
Marriage & Civil Partnership YES/NO (Delete as appropriate)
Human rights YES/NO (Delete as appropriate)
Pregnancy & maternity YES/NO (Delete as appropriate)
NOTE TO ORGANISATION: 
You must keep up to date with relevant changes in legislation.
You will be required to provide an Equality Impact Assessment (EIA).  If you do not have one, 
please ask for a copy of Copeland Borough Council’s EIA checklist and use that.

Do you have policies in place to ensure that you as an employer and as a service provider 
comply with your statutory obligations under the equality legislation which applies to Great 
Britain, or equivalent legislation in the countries in which you employ staff?

YES/NO (Delete as appropriate)
If the answer is NO, please explain why.

In the last three years, has any contract with you or your organisation been terminated on 
grounds of your failure to comply with legislation prohibiting discrimination?

YES/NO (Delete as appropriate)
If the answer is YES, please provide full details:

Aims and objectives of your proposal

The council expects an outline of the current and proposed use of the building and how the asset 
transfer would enable and enhance the activities within the community. 
 
Proposals should: 

 Demonstrate that the asset will continue to support community and voluntary activities 
within the area and protect the use of the facility by other voluntary organisations;

 Outline the future opportunities for enhancing the use of the asset as a community facility 
that transfer would bring; 

 Identify opportunities for using the assets to develop and provide new and innovative 
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services, which may be linked to current council service provision

Need and Support

Please explain how you know there is a need for this proposal (activity) and how you can 
demonstrate wider community support:

What happens if the proposal is unsuccessful?
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Please explain what, if anything, will happen if this proposal is unsuccessful.

Council Corporate Strategic outcomes

Please demonstrate how your proposal will contribute to the Council’s Corporate Strategy 
ambitions and outcomes, especially those relating to social, economic or financial inclusion.  The 
Corporate Strategy can be found on the Council’s website 

Sustainability
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This section needs to demonstrate that once your organisation takes on the asset it will be able to 
keep up the running costs, maintenance requirements and any improvements needed for future 
use. It is necessary to show that the organisation has a sound long-term business plan in place 
with realistic financial projections to cover income requirements for all organisational costs. Please 
include a copy of the Business Plan with this submission.  The council reserves the right to seek 
confirmation of funding streams. 
 

Declaration of interest

The staff and/or councillors of Copeland Borough Council must declare any relationships or 
interests with individuals or organisations who apply for an asset transfer. This will include any 
elected members or members of staff who are trustees of the apply organisation. Please list 
below.  

Name:

Nature of relationship:

Name:

Nature of relationship:

Name:

Nature of relationship:

Data Protection

The information on this form will be processed by or for Copeland Borough Council. We may 
hold the information you give us on computer and use it for statistical purposes. We may 
provide copies of the information to other individuals or organisations in helping us assess 
applications. 
 
We confirm that to the best of our knowledge and belief, all of the information provided in 
this proposal form is true and correct, and that we will inform the council immediately of any 
changes to the information provided.  

We also confirm that the proposal in the application falls within the objects and powers of 
the constitution or Memorandum and Articles of Association (where applicable) 

Name: Name:
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Position: Position:

Signature: Signature:

Date: Date:
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Executive 120319

Proposals for Amended Discretionary Rate Relief Policy – Business Rates

EXECUTIVE MEMBER: Cllr Allan Holliday 
LEAD OFFICER: Julie Betteridge, Executive Director
REPORT AUTHOR: Janet Sinnott, Revenues Team Leader

WHAT BENEFITS WILL THESE PROPOSALS BRING TO COPELAND RESIDENTS?

The approach considered in this policy considers the impact on both the Councils wider 
financial position and Council Tax payers, as well as the organisations and businesses that 
may apply for business rates relief, and their roles in supporting the residents of the 
Borough.   Where there is potential for multiple reliefs to be claimed, the Council will award 
relief in a way that minimises costs to Copeland residents.

WHY HAS THIS REPORT COME TO THE EXECUTIVE?

The Local Government Finance Act 1988 requires the Council to maintain a Discretionary 
Rate Relief Scheme to award Business Rates relief to certain ratepayers. This updated 
version of Copeland Borough Council’s Discretionary Rate Relief policy, which requires 
approval from the Executive, ensures that Members, Officers and Ratepayers are aware of 
the Councils approach to such awards in 2019/20.   The policy also includes the new Retail 
Relief Scheme effective from 1st April 2019. 

RECOMMENDATION: 

The Executive is recommended to support and approve the National Non-Domestic Rates 
Discretionary Relief Policy as detailed in the Appendix for implementation in 2019/20.

1.       INTRODUCTION

1.1 As part of its role in the administration of National Non-Domestic Rates (NNDR), 
commonly referred to as Business Rates, Copeland Borough Council has several areas 
where it can exercise its discretion to provide reductions to the amounts of business 
rates that are due to be paid. 

1.2 From 1st April 2019, a revised scheme to support the retail sector with one third off 
their business rates bill is applicable. The updated policy at Appendix A includes the 
criteria for this new scheme. 
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1.3 From 1st April 2013, the Authority is responsible for funding 40% of any award of 
mandatory or discretionary rate relief granted, with Cumbria County Council funding 
10% and the Government meeting the remaining 50%.

1.4 In addition, the Council also operates a number of schemes, funded by Government, 
and they are summarised at 2.4 below. 

1.5 The Councils approach to discounts announced in the Autumn Statement 2016 and 
the Spring Budget of 2017 are not included in this policy and are covered by a separate 
policy document agreed in 2017 – Copeland Borough Council, Discretionary Discount 
Scheme 1.4.17 – 31.3.2021. 

2. DISCUSSION

 
2.1 The Local Government Finance Act 1988 requires the Council to maintain a 

Discretionary Relief Scheme to award Business Rates Relief of up to 100% to certain 
organisations who operate within specified criteria. 

2.2 The criteria includes:

 Charitable Bodies (who receive 80% Mandatory Relief) the Council has further 
discretion to ‘top-up’ this relief to 100% of the rates due.

 
 Registered Community Amateur Sports Clubs (CASC’s) (who receive 80% 

Mandatory Relief). The Council has further discretion to ‘top-up’ this relief to 
100% of the rates due. 

 Non-profit making organisations. The Council has discretion to grant ‘standard’ 
discretionary relief of between 0 and 100% of the business rates due. 

 Hardship Relief. Section 49 of the Local Government Finance Act 1988, allows the 
Council to exercise its discretion to provide either partial or full relief from Non-
Domestic Rates in cases of hardship, where it would be reasonable to do so 
having due regard to the interests of council tax payers.

 Part Occupation Relief. Section 44(a) of the Local Government Finance Act 1988, 
allows the Council to exercise its discretion to grant relief on business premises 
that are partly occupied, as long as the situation is for a short time.

2.3 There are also a number of schemes administered by the Council, where any relief 
granted is wholly funded by central government, subject to specific criteria.   The 
Council will use its discretionary powers under Section 47 of the Local Government 
Finance Act 1988, as amended, to grant relief.  Central government will fully 
reimburse the Council using a grant under Section 31 of the Local Government Act 
2003. 
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2.4 Most of these reliefs are detailed in a separate and existing policy document - 
Copeland Borough Council, Discretionary Discount Scheme 1.4.17 – 31.3.2021. 
However, for completeness a summary is detailed below:

 Supporting Small Business Relief Scheme. For ratepayers who lost some or all of 
their small business rate relief, as a result of a rateable value increase, following 
the 2017 Revaluation. This scheme is available for 4 years from 1st April 2017. 

 Revaluation Relief Scheme. The government provided a £300m discretionary fund 
over 4 years from 1st April  2017, to support businesses that experienced a rateable 
value increase following the 2017 revaluation. Copeland Borough Council designed 
its own local scheme, which supported local businesses and the details of this 
scheme are within the separate policy document detailed above. 

 Relief for Local Newspapers. The Council has discretion to award relief of £1,500 
towards office space occupied by local newspapers, up to a maximum of one 
discount per local newspaper title and per hereditament, and up to state aid limits, 
for two years from 1st April 2017. 

 Full Fibre Infrastructure. 100% business rates relief for new full-fibre 
infrastructure for a five year period from 1st April 2017. This support is designed to 
increase the roll out to more homes and businesses. 

 Standalone Public Toilets. 100% business rates relief for all standalone public 
toilets from 1st April 2019. 

 Retail Relief Scheme. For 2019/20 and 2020/2021. For occupied hereditaments 
with a rateable value of less than £51,000 Rateable Value, that are wholly being 
used as retail establishments. 

3. CONCLUSION

3.1 The Council has taken the opportunity to review its Discretionary Rate Relief policy 
to ensure government policy and ensure our commitment in recognising that the 
voluntary and community sectors contribute effectively to the economy, health and 
well-being of the people who live in the area.   This has resulted in a revised policy 
document for 2019/20 set out at Appendix A.

3.2 Executive is requested to support and agree the proposals for the revised 
Discretionary Rate Relief Policy and adopt for implementation in 2019/20.  

4. STATUTORY OFFICER COMMENTS:

4.1 The Monitoring Officer’s comments are:   This report outlines the Council’s updated 
policy and ensures compliance with Local Government Finance Act 1988.
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4.2 The Section 151 Officer’s comments are:  The financial implications of the policy are 
included in this report. 

4.3 EIA comments:  The Council works within its adopted Equality Scheme.

4.4 Policy Framework: The Council has a corporate ambition to strengthen the way it 
works and reviewing this policy ensures that we are maximising the statutory and 
discretionary reliefs available to ratepayers. 

5.      HOW WILL THE PROPOSALS BE PROJECT MANAGED AND HOW ARE THE RISKS 
GOING TO BE MANAGED? 

5.1 All business rate relief schemes are implemented by the existing resources of the 
Council’s Revenues Service, monitored by the Rating Officer, Revenues Apprentice 
and overseen by the Revenues Team Leader. 

6.      WHAT MEASURABLE OUTCOMES OR OUTPUTS WILL ARISE FROM THIS REPORT?

6.1 A revised and updated Discretionary Rate Relief policy, which reflects government 
guidance and encompasses the new scheme for the high street, which is effective 
from 1st April 2019. 

APPENDICES

Appendix A Revised Discretionary Rate Relief Policy draft for 2019/20 

REGULATIONS

 Local Government Finance Act 1988
 NNDR (Discretionary Relief) Regulations 1989
 NNDR (Discretionary Relief) Regulations 1992
 Budget Announcement by Government 8 March 2017
 Business Rates Information Letter (2/2017) Spring Budget Update
 Business Rates Information Letter (4/2017) Spring Budget Update
 Business Rates Information Letter (8/2017) Autumn Budget Update
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DISCRETIONARY RATE RELIEF POLICY 
AREAS OF LOCAL DISCRETION                 

1st April 2019

April 2019 
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1. Purpose
1.1 This policy document outlines the areas of local discretion, regarding relief from 

Business Rates, and the Councils approach to the various reliefs available. 

1.2 This approach considers the impact on both the Councils wider financial position and 
Council Tax payers, as well as the organisations and businesses that may apply for 
discounts, and their roles in supporting the residents of the borough. 

1.3 Where there is potential for multiple reliefs to be claimed, the Council will award relief 
in a way that minimises costs to Copeland residents.

2. Policy Benefits 
 
2.1 Copeland Borough Council recognises that the voluntary and community sectors 

contribute effectively to the economy, health and well-being of the people who live in 
the area. 

2.2 Under the amended provisions of the Local Government Finance Act 1988, the 
Authority is able to grant Discretionary Rate Relief (DRR) to any business ratepayer. This 
relief had previously only been available to organisations that were a charity, a 
community amateur sports club or a not-for-profit organisation.

2.2 This policy takes into account the original intention of the legislation, which was to 
support charities and non-profit making organisations in their work, which also helps to 
support the Council in meeting its corporate objectives.  

3. Scope
3.1 The scope of this policy covers the principal areas of discretionary relief available to 

ratepayers within Copeland.  

4. Definitions
4.1 Discretionary Rate Relief

The Local Government Finance Act 1988 requires the Council to maintain a 
Discretionary Relief Scheme and to award business rates relief of up to 100% to certain 
organisations who operate within specified criteria.

4.2 Discretionary Relief Top-up
For ratepayers who receive Mandatory Relief, which is 80% relief, the Council has 
discretion to top this relief up to 100% for Charitable Bodies and Community Amateur 
Sports Clubs (CASC’s). 
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4.3 Mandatory Relief

80% relief is granted to charities, where the ratepayer of a property is a charity or a 
trustee of a charity, and the property is wholly and mainly used for charitable purposes.

4.4 Non-Profit Making Organisations
The Council has discretion to grant ‘standard’ discretionary relief of between 0-100% of 
the business rates due. 

4.5 Hereditament
Business Premises

5. Introduction
5.1 As part of its role in the administration of National Non-Domestic Rates (NNDR), 

commonly referred to as Business Rates, Copeland Borough Council has several areas 
where it can exercise its discretion to provide reductions to the amounts of business 
rates that are due to be paid. 

5.2 From 1st April 2013, the Authority is responsible for funding 40% of any award of 
mandatory or discretionary rate relief granted, with Cumbria County Council funding 
10% and the Government meeting the remaining 50%.

5.3 In addition, the Council also operates a number of schemes, funded by Government, 
and they are summarised at 7.3 below. 

5.4 The Councils approach to discounts announced in the Autumn Statement 2016 and the 
Spring Budget of 2017 are not included within this document and covered by a separate 
existing policy document – Copeland Borough Council, Discretionary Discount Scheme 
1.4.17 – 31.3.2021. 

5.4 The principal consideration when making an award is that any relief granted is in the 
best interests of the residents and taxpayers of Copeland and produces a local benefit. 

6. Roles and Responsibilities
6.1 Copeland Borough Council will consider awarding reliefs from business rates under the 

following circumstances:

7. Details 
7.0 Discretionary Rate Relief

7.1 The Local Government Finance Act 1988 requires the Council to maintain a 
Discretionary Relief Scheme to award Business Rates Relief of up to 100% to certain 
organisations who operate within specified criteria. 
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7.2 This includes:

  Charitable Bodies (who receive 80% Mandatory Relief) the Council has further 
discretion to ‘top-up’ this relief to 100% of the rates due.

 
  Registered Community Amateur Sports Clubs (CASC’s) (who receive 80% 

Mandatory Relief). The Council has further discretion to ‘top-up’ this relief to 100% 
of the rates due. 

  Non-profit making organisations. The Council has discretion to grant ‘standard’ 
discretionary relief of between 0 and 100% of the business rates due. 

  Hardship Relief. Section 49 of the Local Government Finance Act 1988, allows the 
Council to exercise its discretion to provide either partial or full relief from Non-
Domestic Rates in cases of hardship, where it would be reasonable to do so having 
due regard to the interests of council tax payers. 

  Part Occupation Relief. Section 44(a) of the Local Government Finance Act 1988, 
allows the Council to exercise its discretion to grant relief on business premises that 
are partly occupied, as long as the situation is for a short time.

7.3 There are also a number of schemes administered by the Council, where any relief 
granted is wholly funded by central government subject to specific criteria. The Council 
will use its discretionary powers under Section 47 of the LGFA 1988, as amended, to 
grant relief. Central government will fully reimburse the Council using a grant under 
Section 31 of the Local Government Act 2003. 

7.4 Most of these reliefs are within a separate existing policy document - Copeland 
Borough Council, Discretionary Discount Scheme 1.4.17 – 31.3.2021. However, for 
completeness a summary is detailed below:

 Supporting Small Business Relief Scheme. For ratepayers who lost some or all of 
their small business rate relief as a result of a rateable value increase following the 
2017 Revaluation. This scheme is available for 4 years from 1st April 2017. 

 Revaluation Relief Scheme. The government provided a £300m discretionary fund 
over 4 years from 1.4.2017 to support businesses that experienced a rateable value 
increase following the 2017 revaluation. Copeland Borough Council designed its 
own local scheme, which supported local businesses and the details of this scheme 
are covered in the separate policy document detailed above. 

 Relief for Local Newspapers. The Council has discretion to award relief of £1,500 
towards office space occupied by local newspapers, up to a maximum of one 
discount per local newspaper title and per hereditament, and up to state aid limits 
for two years from 1st April 2017. 
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 100% business rates relief for new full-fibre infrastructure for a 5 year period from 

1st April 2017. This is designed to increase the roll out to more homes and 
businesses. 

 100% business rates relief for all standalone public toilets from 1st April 2019. 

 Business Rates Retail Scheme for 2019/20 and 2020/2021. For occupied 
hereditaments with a rateable value of less than £51,000 Rateable Value, that are 
wholly and mainly being used as retail establishments. 

8.0 Mandatory Relief

8.1 Mandatory Relief of 80% is granted to charities in the following circumstances. Where 
the: 

 ratepayer of a property is a charity or the trustees of a charity; and
 the property is wholly and mainly used for charitable purposes (including charity 

shops, where the goods sold are mainly donated and the proceeds are used for the 
purpose of the charity).

8.2 There is no discretion in the award of Mandatory Relief, however the Council must be 
satisfied that the statutory criteria has been met. For this purpose the Council will use 
the guidance as set out in the Local Government Finance Act 1988, and by reference to 
other enactments and case law. 

8.3 Registration under the Charities Act 1993 is conclusive evidence of charitable status and 
the Council will verify this with the Charity Commission for all applications. Absence 
from the register does not mean that an organisation is not established for charitable 
purposes, as certain organisations are exempt from registration. The Council will 
require additional evidence which confirms the exemption to support any application 
under these circumstances. 

8.4 The Council takes rate-avoidance seriously, and in cases where charitable bodies claim 
to be operating from a hereditament and the Council is unable to confirm rateable 
occupation, we will require further evidence to confirm occupation. 

8.5 Where a charity is in receipt of 80% Mandatory Relief, the Council does have discretion 
to top-up this relief by granting up to 20% rate relief. The Council will consider 
applications for this top-up from charities based on their own merits, on a case by case 
basis. The principle consideration is that the relief is in the best interests of the 
residents and taxpayers of Copeland and produces a local benefit as the Council must 
contribute to the cost of each award. As such, top-up will only be awarded to the 
following type of registered charities:

 Scouts, guides, cadets and other clubs for young people;
 Community schemes providing support for those over the age of retirement;
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 Organisations providing support in the form of advice, training for employment and 

counselling;
 Organisations that provide services that address the consequences of ill-health and 

disability;
 Charitable sports clubs;
 Locally based leisure and cultural organisations;
 Armed forces veteran associations;
 Locally based charities;
 Locally based charity shops.

8.6 Application forms can be obtained by contacting the Revenues Team (01946 598300) 
and selecting the option for business rates. 

8.7 Applications for Discretionary Relief ‘top-up’ must be supported by, and include:

 The organisation’s main purpose and objectives, as set out in, for example, a 
written constitution, a memorandum of association, or membership rules;

 A full set of audited accounts relating to the two years preceding the date of 
application. If unavailable, projected figures should be provided; 

 Details of how the organisation meets the criteria set out in this policy. 

8.8 In determining the application, the following matters will be taken into consideration:

 how the organisation supports Copeland Borough Council in meeting its corporate 
objectives:

‘Making Copeland a better place to live, work and visit, underpinning 3 core values – 
working with partners, being cost effective and treating everyone equally, fairly and 
with respect’ 

 the purpose of the charity and the specific activity carried out within the building 
for which the relief is requested;

 whether the charity operates at a local or national level and where appropriate, the 
local and national funding streams and financial position of the charity. 

8.9 Registered Social Landlords, universities, further education establishments and 
independent schools are excluded from receiving discretionary rate relief. 

8.10 If an organisation in receipt of Discretionary Rate Relief top-up ceases to meet the 
criteria outlined in this policy, it will cease to receive relief. 

8.11 If the Council is required to alter the amount of relief awarded it will provide 
organisations with twelve months written notice. 

8.12 The Council delegates the decision making power for Discretionary Rate Relief awards 
to an initial recommendation made by the Revenues Team Leader, followed by 
authorisation which is provided by the Section 151 Officer. 
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8.13 Applicants will be informed in writing of the outcome as soon as possible. 

8.14 The granting of relief will be reviewed annually and those in receipt of relief may be 
asked to supply or confirm relevant information for the purpose of the review. 

8.15 The Council recognises that there will be occasions when the applicant body does not 
appear to satisfy the criteria generally applied but where the Council may choose to 
award the relief. The Council has the ability to depart from its general policy if it sees fit 
to do so, taking into account the facts of each case and the interests of residents and 
Council Taxpayers. 

9.0 Registered Community Amateur Sports Clubs (CASC’s) 

9.1 Mandatory Relief of 80% is granted to registered community amateur sports clubs 
(CASC’s). To qualify as a CASC, a sports club must fulfil all of the following criteria:

 it must be open to the whole community;
 run as an amateur club
 be a non-profit making organisation; and
 aim to provide facilities for, and encourage people to take part in, eligible sport.

9.2 In cases where a CASC is in receipt of Mandatory Rate Relief of 80%, the Council has 
discretion to grant up to 20% additional rate relief as a ‘top-up’. 

9.3 The Council will consider applications for Discretionary Rate Relief Top-up from CASC’s 
based on their own merits. The principal consideration is that any relief is in the best 
interests of the residents and taxpayers of Copeland and produces a local benefit, as 
the Council must contribute to the cost of each award. 

9.4 Application forms can be obtained by contacting the Revenues Team (01946 598300) 
and selecting the option for business rates. 

9.5 Applications for relief must be supported by, and include:

 The organisation’s main purpose and objectives, as set out in, for example, a 
written constitution, a memorandum of association, or membership rules;

 A full set of audited accounts relating to the two years preceding the date of 
application. If unavailable, projected figures should be provided; 

 Details of how the organisation meets the criteria set out in this policy. 

9.6 In determining the application, the following matters will be taken into consideration:

 how the organisation supports Copeland Borough Council in meeting its corporate 
objectives:
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‘Making Copeland a better place to live, work and visit, underpinning 3 core values 
– working with partners, being cost effective and treating everyone equally, fairly 
and with respect’ 

 A club should have an open access policy. If the club discriminates by only accepting 
certain types of members, rather than seeking to promote the development of 
sport, then it does not fulfil the requirements. 

 The extent to which the facilities provided reduce the demand for Council services 
or produce savings to the Council. 

 Membership must be open to everyone, regardless of race, ethnic origin, sex, 
marital or parental status, sexual orientation, disability, age, religious affiliation or 
political belief. 

 If the organisation applying for relief requires membership or an entry fee, the 
Council will consider whether:
a) The subscription fee is set at a level which is not prohibitively high and 

considered affordable by most sections of the community
b) Whether fee reductions are offered to certain groups such as, for example, over 

65’s or youths. 
c) Membership is encouraged from groups who face social barriers, such as, for 

example, young people not in employment, education or training, people above 
working age or people with a disability. 

d) Facilities are made available to people other than members
 Sports clubs which run a bar are unlikely to be awarded relief if their main purpose 

is the sale of food and drink. If the sale of food and drink aids the overall operation 
and development of the organisation, this would be permissible as long as the 
objectives of the organisation meet the eligibility criteria as defined in this policy. If 
the bar makes a profit, the Council would want to see that this profit is being 
reinvested to support the organisation in achieving its objectives. Financial 
information will be required to evidence any profit and its use. 

9.7 The Council delegates the decision making power for Discretionary Rate Relief awards 
to an initial recommendation made by the Revenues Team Leader, followed by 
authorisation which is provided by the Section 151 Officer. 

9.8 Applicants will be informed in writing of the outcome as soon as possible. 

9.9 The granting of relief will be reviewed annually and those in receipt of relief may be 
asked to supply or confirm relevant information for the purpose of the review. 

9.10 The Council recognises that there will be occasions when the applicant body does not 
appear to satisfy the criteria generally applied but where the Council may choose to 
award the relief. The Council has the ability to depart from its general policy if it sees fit 
to do so, taking into account the facts of each case and the interests of residents and 
Council Taxpayers. 
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10.0 Non-Profit Making Organisations Including Community Interest 

Companies (CIC’s)

10.1 The Council has the power to grant Discretionary Rate Relief of up to 100% for the rates 
due to non-profit making organisations. The main objectives of the organisation must 
be related to:

 Relief of poverty
 Advancement of religion
 Advancement of education
 Social welfare
 Science
 Literature
 Fine arts 
 Recreation 

10.2 An organisation must demonstrate how it meets local needs and benefits local people, 
provides a valuable service to the community and is open to all sections of the 
community without discriminating against any section of the community. 

10.3 The organisation must not be conducted or established for the primary purpose of 
accruing profit. 

10.4 Applications will be considered from non-profit making organisations based on their 
own merits. The principal consideration is that any relief is in the best interests of the 
residents and Council taxpayers of Copeland and produces a local benefit as the Council 
must contribute to the cost of each award. 

10.5 If the organisation applying for relief requires membership or an entry fee, the Council 
will consider whether:

e) The subscription fee is set at a level which is not prohibitively high and 
considered affordable by most sections of the community

f) Whether fee reductions are offered to certain groups such as, for example, over 
65’s or youths. 

g) Membership is encouraged from groups who face social barriers, such as, for 
example, young people not in employment, education or training, people above 
working age or people with a disability. 

h) Facilities are made available to people other than members

10.6 Application forms can be obtained by contacting the Revenues Team (01946 598300) 
and selecting the option for business rates. 

10.7 Applications for relief must be supported by, and include:

 The organisation’s main purpose and objectives, as set out in, for example, a 
written constitution, a memorandum of association, or membership rules;
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 A full set of audited accounts relating to the two years preceding the date of 

application. If unavailable, projected figures should be provided; 
 Details of how the organisation meets the criteria set out in this policy. 

10.8 The Council delegates the decision making power for Discretionary Rate Relief awards 
to an initial recommendation made by the Revenues Team Leader, followed by 
authorisation which is provided by the Section 151 Officer. 

10.9 Applicants will be informed in writing of the outcome as soon as possible. 

10.10 The granting of relief will be reviewed annually and those in receipt of relief may be 
asked to supply or confirm relevant information for the purpose of the review. 

10.11 The Council recognises that there will be occasions when the applicant body does not 
appear to satisfy the criteria generally applied but where the Council may choose to 
award the relief. The Council has the ability to depart from its general policy if it sees fit 
to do so, taking into account the facts of each case and the interests of residents and 
Council Taxpayers. 

11.0 Hardship Relief

11.1 The Council has the power under Section 49 of the Local Government Finance Act 1988 
to reduce or remit the Non-Domestic Rates charged in certain circumstances where the 
organisation is enduring temporary financial difficulties. 

11.2 The Council may grant Discretionary Hardship Relief it is satisfied that:

 The ratepayer would sustain financial hardship of the Council did not do so, and,
 It is reasonable for the Council to grant relief, with regard to the interests of its 

residents and Council Taxpayers.

11.3 Discretionary Hardship Relief is a temporary measure which should not be used to 
artificially sustain a failing business. It is designed to support businesses facing 
temporary financial difficulties and where the community would be significantly 
disadvantaged if the business were to close due to these temporary financial 
constraints.  

11.4 Application forms can be obtained by contacting the Revenues Team (01946 598300) 
and selecting the option for business rates. 

11.5 Applications must be supported with a full set of audited accounts relating to the two 
years preceding the date of application.  

11.6 The Council delegates the decision making power for Discretionary Rate Relief awards 
to an initial recommendation made by the Revenues Team Leader, followed by 
authorisation which is provided by the Section 151 Officer. 
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11.7 Applicants will be informed in writing of the outcome as soon as possible. 

11.8 The granting of relief will be reviewed annually and those in receipt of relief may be 
asked to supply or confirm relevant information for the purpose of the review. 

11.9 The Council recognises that there will be occasions when the applicant body does not 
appear to satisfy the criteria generally applied but where the Council may choose to 
award the relief. The Council has the ability to depart from its general policy if it sees fit 
to do so, taking into account the facts of each case and the interests of residents and 
Council Taxpayers. 

12.0 Part Occupation Relief – Section 44 (a)

12.1 Section 44(a) of the Local Government Finance Act 1988 enables the Council to grant 
relief on business premises that are partly occupied, as long as the situation is for a 
short time. 

12.2 The length of this period is at the Councils discretion but awards would not normally 
continue beyond the end of the financial year. 

12.3 The situation must be happening at the present time and retrospective awards will not 
be considered. 

12.4  Application forms can be obtained by contacting the Revenues Team (01946 598300) 
and selecting the option for business rates. 

12.5 Applications must be made in writing and supported by, and include:

 A plan of the property clearly marking the occupied and unoccupied parts;
 The reasons why the property is unoccupied;
 A plan determining how the unoccupied part will be brought back into use and 

within what timescales. 

12.6 The Council delegates the decision making power for Part Occupied Relief awards to an 
initial recommendation made by the Revenues Team Leader, followed by authorisation 
which is provided by the Section 151 Officer. 

12.7 Applicants will be informed in writing of the outcome as soon as possible. 

13.0 Relief for Standalone Public Toilets

13.1 The government announced in the Budget on 29th October 2018 that it will provide 
Business Rates Relief for standalone public toilets. 

13.2 The relief will be granted without the need for an application.
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13.3 The authority will be fully reimbursed for the costs of granting this relief under a grant 

paid under Section 31. 

14.0 Business Rates Retail Relief Scheme

14.1 The government announced in the Budget on 29 October 2018 that it will provide a 
business rates retail discount scheme for occupied retail properties with a rateable 
value of less than 51,000RV in each of the years 2019-20 and 2020-21. 

14.2 The value of discount is one third of the bill and must be applied after mandatory reliefs 
and other discretionary reliefs funded by Section 31 grants have been applied.

14.3 The criteria for the relief has been outlined by the government as follows:

14.4 Properties that will benefit from the relief will be occupied hereditaments with a 
rateable value of less than 51,000RV, that are wholly and mainly being used as shops, 
restaurants, cafes and drinking establishments. Government guidance on this is:

i) Hereditaments that are being used for the sale of goods to visiting members of 
the public: 

 Shops (such as: florists, bakers, butchers, grocers, greengrocers, jewellers, 
stationers, off licences, chemists, newsagents, hardware stores, supermarkets

 Charity shops
 Opticians
 Post offices
 Furniture shops / display rooms (carpet shops, double glazing) 
 Car and caravan showrooms
 Second hand car lots
 Markets
 Petrol stations 
 Garden centres
 Art galleries (where art is for sale or hire)

ii)  Hereditaments that are being used for the provision of the following services to visiting 
members of the public:

 Hair and beauty services (such as hairdressers, nail bars, beauty salons, tanning 
shops)

 Shoe repairs and key cutting
 Travel agents
 Ticket offices e.g for theatre
 Dry cleaners
 Launderettes
 PC and TV domestic appliance repair
 Funeral directors 
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 Photo processing
 Tool hire 
 Car hire 

iii) Hereditaments that are being used for the sale of food and or drink to visiting members of 
the public:

 Restaurants
 Takeaways
 Sandwich shops
 Coffee shops
 Pubs 
 Bars

14.5 To qualify for the relief the hereditament should be wholly used or mainly being used 
as a shop, restaurant, café or drinking establishment. In a similar way to other reliefs 
(such as charity relief) this is a test on use rather than occupation. Therefore, 
hereditaments which are occupied but not wholly or mainly used for the qualifying 
purpose will not qualify for the relief. 

14.6 The following hereditaments will be excluded and not considered for the relief:

 Financial services (e.g banks, building societies, cash points, bureaux de change, 
payday lenders, betting shops, pawn brokers)

 Other services (e.g estate agents, letting agents, employment agencies) 
 Medical services (e.g vets, dentists, doctors, osteopaths, chiropractors) 
 Professional services (e.g solicitors, accountants, insurance agents/financial 

advisers, tutors) 
 Post office sorting offices

14.7 The list set out above is not intended to be exhaustive. However, it is provided by 
government as a guide to the types of uses that are considered for this purpose to be 
retail. 

14.8 The Council will determine on a case by case basis whether particular businesses not 
listed are broadly similar in nature to those above and, if so, to consider them to be 
retail. Conversely, properties that were not broadly similar in nature to those listed 
above will not be considered to be retail. 

14.9 Retail relief will be awarded under Section 47 of the Local Government Finance Act 
1988. 

 
 15.0 Appeals 

15.1 There is no statutory right of appeal regarding Discretionary Rate Relief decisions, 
however, the Council will review decisions if requested to do so by the ratepayer. 
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15.2 Such requests should include the reasons for requesting the review and evidence in 

support of that request. 

15.3 Such requests should be made within one calendar month of the date the original 
decision was issued. 

15.4 The review will be carried out by officers of the Council who did not make the original 
decision and verified by a CLT member or delegated Officer. 

16.0 Interest of Members and Officers 

16.1 Members and officers who have an interest in any aspect of an application for relief 
must not participate in any decision making process and must declare their interest. 

17.0 European Union State Aid

17.1 EU State Aid rules generally prohibit government subsidies to businesses. Providing 
Discretionary Rate Relief to ratepayers can in some cases can be deemed to be State 
Aid. 

17.2 There is, however, a general exception to the rule where the aid is below a ‘de minimis’ 
level. The De Minimis Regulations allow an undertaking to currently receive up to 
€200,000 of De Minimis aid in a three year period (consisting of the current financial 
year and the two previous financial years). The De Minimis Regulation and limit is 
subject to update and changes in legislation. 

17.3 To administer De Minimis it is necessary for the Council to establish that the award of 
aid will not result in the undertaking having received more than €200,000 of De Minimis 
Aid. The Council will ensure compliance and will consider each case based on the 
circumstances considering fully the EU State Aid rules. 

17.4 All businesses making an application for relief under Sections 44(a) 47 and 49 of the 
Local Government Finance Act 1988, will be required to make a declaration if they have 
or are receiving EU State Aid. 

18. Policy Review
11.1 This policy will be reviewed on an annual basis or sooner if there is a change in 

legislation that would affect its operation.
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Executive 120319

RESPONSIBLE AUTHORITY REQUEST

LEAD MEMBER: Mayor Mike Starkie
LEAD OFFICER: Julie Betteridge, Executive Director, Operations
REPORT AUTHOR: Sarah Mitchell, Economic Development Manager

WHAT BENEFITS WILL THESE PROPOSALS BRING TO COPELAND RESIDENTS?

The Council is being asked to assist with a responsible authority role for external resources 
for a regeneration project not being delivered or developed by the Council ie an Innovation 
Launchpad proposal being developed by QL North.  “QL North will provide new 
opportunities for economic activity, create a community-based innovation culture, that in 
combination will provide new employment, income generation and training opportunities 
for West Cumbrians of all backgrounds and abilities.  QL North’s core objective is to create a 
new platform for citizen and community-based innovation and impact enterprise to 
manufacture and market a wide range of innovative products, initially in West Cumbria but 
ultimately covering a catchment area across Northern England.”

WHY HAS THIS REPORT COME TO EXECUTIVE?
(e.g. Key Decision, Policy recommendation for Full Council, at request of Council, etc.)

The report has come to Executive for a decision in response to an external request for the 
Council to act as Accountable Body for QL North’s Innovation Launchpad.

RECOMMENDATIONS:
The Executive are requested to:

a) Agree to act as the financial responsible authority for the receipt and spend through 
passing on in line with the Grant Offer conditions of an external grant for QL North 
against their application to Sellafield Ltd’s Social Impact Fund for an Innovation 
Launchpad on the basis of full cost recovery at a fee of up to 5%; and  

b) To delegate to the Section 151 Officer in liaison with the Elected Mayor and our solicitor 
the final details of the fee to be received and the details for receiving and releasing the 
grant to the project in line with the grant offer conditions; and 

c) That an agreement be entered into between the Council and QL North CIC dealing with 
appropriate outputs, any claw back issues arising from the Sellafield Ltd grant, any state 
aid and any other issues arising from this proposal.
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1. INTRODUCTION

1.1 The Council has a policy of acting as Accountable Body for community-based 
organisations and social enterprises according to funding requirements.  The Council 
has an approach of building in full cost recovery for the administration of its 
Accountable Body role, as appropriate, to ensure that the Council’s costs are 
recovered and it does not make a loss against accounting for external partners 
projects.

1.2 Sellafield Ltd Social Impact Fund have requested that the QL project outlined in this 
paper have an accountable body/ responsible authority in place to receive the funds 
before releasing funds and QL North and Sellafield Ltd have approached the Council 
with a request to carry out that role.

1.3 Companies House records QL North as being a Community Interest Company (CIC) 
with a registered office in London and having its business nature as ‘(a) plant 
propagation and (b) other business support service activities not elsewhere 
classified’.

2. DISCUSSION

2.1 The Council has an Accountable Body approach that requires the Council to recover 
the cost of acting as Accountable Body for large schemes, where financial 
administration, monitoring and involvement of officers is required.

2.2 QL North have developed a scheme to deliver a unique innovation launchpad that 
develops and spins out new products with global market potential using a regional 
social enterprise franchise model.  QL North will be progressed in two key phases:
PHASE 1 – Development:
 Establishment of the QL North launchpad partnership platform and company 

resource to manufacture, market and grow on Ultraponix contract products for 
Spring and Summer season1.

 Initiation of commercial contract sales pilot. 
 Development of Phase 2 business acceleration plan.
PHASE 2 – Acceleration:
 Acceleration of local capacity and resource to rapidly develop retail crowd and 

mainstream market sales ahead of full commercial scale up.

2.3 QL North has a total project budget of £60,000 inclusive of VAT and all Phase 1 
expenses.  This grant and spend will begin in 2018/19 and follow our carry forward 
process as required for project spend in this phase in 2019/20.    Phase 2 acceleration 
of capacity and resources to develop the initiative has an allocation of a maximum of 
£140,000 to be spent over 2019/20 and 2020/21 depending on project progress.   
Sellafield Ltd are asking the Council to accept £200,000 for the project on the basis 
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that it will progress to phase 2.   This is likely to require the Council to release the 
money to the QL project, an independent group, in tranches over the next two to 
three years ie 2018/19 – 2020/21 for these phases of the project.  

2.4 The responsible authority (Accountable Body) fee for the project would be no more 
than 5% of the project grant ie up to £10,000, which has been included within the 
project financing.  The full detail of the activity required from the Council in this role 
will be clear within the Grant Offer paperwork which has yet to be received by the 
Council.  The final breakdown of our role and costs will be in line with this and may 
be at any level up to the maximum £10,000 ie 5%.   

3 CONCLUSIONS

3.1 The Council has an established approach and principle against which it has acted as 
Accountable Body to externally funded partner projects.  The Council can and has 
supported partners on the basis that additional cost incurred by the Council is 
recovered through the grant scheme.  The QL North Scheme has a grant offer from 
Sellafield Ltd for social impact activity under their strategy.  QL is a community 
regeneration initiative aimed at meeting three of their themed social impact targets.  
Firstly, enabling ‘resilient economies’ through the social enterprise development and 
diversity in the local economy.  Secondly, encouraging ‘thriving communities’ through 
targeting location and recruiting to offer inclusive training and job opportunities in 
communities experiencing multiple deprivation.  Thirdly helping residents get 
‘sustainable incomes’ through creating jobs and personal development opportunities 
in low skilled work.

3.2 The Executive is asked to comment on the detail of the proposed arrangement and 
agree to the Council acting as the Responsible Authority to receive grant funding 
from Sellafield Ltd to QL North for the Innovation Launchpad.  As this funding will be 
spread over two project phases the Executive is recommended to receive the full 
funding for both phases in one sum and enable the spend profile against these 
phases in line with the grant offer.   Executive are being asked to delegate the final 
decision on the accountable body fee up to a 5%, ie £10,000 level to the Section 151 
officer in liaison with the Mayor once the full grant conditions are known.

4 STATUTORY OFFICER COMMENTS 

4.1 Legal / Monitoring Officer Comment:  “There are two issues which should be resolved 
in respect of this matter prior to drawing down the grant. The first relates to financial 
regulations which allow the Executive to authorise the acceptance of external 
funding between £100,000 and £200,000 provided that (a) the responsibilities of 
accepting are clearly understood; (b) that the funds meet the priorities set out in the 
Council’s approved policy framework; (c)  that any match funding requirements are 
duly considered; (d) to ensure a management fee is charged (as mentioned in the 
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report) and (e) to ensure that any claw back conditions are considered and are 
acceptable.   Secondly, the Council as a public authority will be giving £200,000 to a 
third party company and state aid issues should be considered prior to grant being 
given. It is important that a legal agreement be entered into between the Council and 
QL North CIC which deals with these two issues as well as providing a clear 
description of the project with appropriate clear outputs to be achieved by them.

4.2 The Section 151 Officer’s comments:  The financial implications are set out in this 
report. There are not expected to be any risks associated with being the accountable 
body for this project however, this will be considered once the grant conditions are 
known prior to formally committing to this project.  

4.4 EIA Comments:  The grant has been awarded by Sellafield Ltd as part of their social 
impact funding where they will have considered equality impact of the project 
delivery.  The Council in its accountable body activity works within the Council’s 
Equality Scheme.

4.5 Policy Framework: The Council is through its corporate strategy, growth strategy, 
social inclusion policy and community regeneration activity is committed to enabling 
local regeneration initiatives that engage with communities, build sustainable 
enterprise and offer jobs and personal development opportunities for residents.

5 RESOURCE REQUIREMENTS

5.1 Resources will be required to monitor and account for external spend.  These costs 
will be met through the fee proposed.

6 HOW WILL THE PROPOSALS BE PROJECT MANAGED AND HOW ARE THE RISKS 
GOING TO BE MANAGED?

6.1 The Council will work within its financial regulations to monitor and manage any 
grant and grant condition offers it engages with on behalf of a third party.  The detail 
will be set out in the grant condition offer and monitoring will be undertaken by an 
officer within the finance team and through the external funding log and associated 
risk monitoring and management via CLT regularly and by exception if required.

7 WHAT MEASURABLE OUTCOMES OR OUTPUTS WILL ARISE FROM THIS REPORT?

7.1 The outputs and outcomes will be set by Sellafield Ltd social impact grant conditions.  
The Council anticipates that the community will get access to jobs, training and 
personal development opportunities through this initiative. 

7.2 The Council should be cost neutral through its responsible authority role.
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